
SELF-ACCESS LEARNING CENTRE (M-SALC) 
  

LEARNING ADVISOR POSITION (FULL TIME) 
  
  
I.  ANNOUNCEMENT 
  
The Self-Access Learning Centre ‘M-SALC’ at Meijo University, Nagoya has openings for 
one learning advisor (LA) to join a newly formed team. This position is at the lecturer level 
and is for a two-year period commencing April 2016. There is an option to renew the two-
year contract once up to a maximum of four years based on mutual agreement. 
 
Recruitment is being managed by the English Language Consultancy Centre (ELCC) which 
is operated by Kanda University of International Studies in Chiba, Japan. The ELCC provides 
education solutions to other institutions. Previous projects have included setting up language 
programmes and establishing self-access centres.  
  
II.  MEIJO UNIVERSITY 
  
As one of the largest universities in the Chubu region of central Japan, Meijo University is a 
comprehensive learning institution that supports a wide range of academic fields spanning the 
humanities and physical sciences. To foster the human resources of the next generation, the 
university continues to tackle ongoing challenges by further enhancing its campus and 
creating new faculties. 
  
III.  THE M-SALC 
  
The M-SALC is located at the Tenpaku main campus and will open in April 2016. A second 
SALC will open at the new Nagoya Dome Mae campus also in April 2016. While the 
majority of their time will be spent on the main Tenpaku campus, LAs will also regularly 
visit the new Dome campus. The M-SALC is designed to address students’ language related 
needs which include TOEIC preparation, presentation skills, spoken proficiency, academic 
skills, and preparation for overseas study. 
  
IV.  QUALIFICATIONS & EXPERIENCE 
  
A. Academic 
  
A Master’s degree in the area of teaching English as a second/foreign language, applied 
linguistics, language education or some closely related field. 
  
B. Experience 
  
Experience in self-access, advising and/or developing learner autonomy would be a plus. An 
interest in learner autonomy, motivation and self-directed learning is essential. 



  
C. Language skills 
  
Applicants should have sufficient language proficiency in English in order to carry out day-
to-day duties, conduct research, attend meetings, conduct advising sessions, and give 
workshops in English. Some Japanese language skills would be a plus. 
  
D. Personal 
  
An interest in developing a ‘start up’ SALC requiring initiative, flexibility and willingness to 
adapt where needed. Experience of working with Japanese language learners would be 
helpful. 
  
V.  JOB DESCRIPTION 
  
Learning advisors are expected to be at the university for five working days per week during 
academic terms. The exact working times are to be decided, but are likely to be from 9.00 am 
to 5.00 pm or 10.00 am to 6.00 pm. 
  
All learning advisors are involved in the following: 
  
1) Advising students during two fifteen-week semesters per year. Advising can involve, for 
example, advising on learner development and/or working with learners on self-directed 
learning modules, meeting with individuals or small groups of students, facilitating 
workshops or events for students, providing weekly written feedback on students’ work, 
interacting with students casually in the M-SALC, and providing initial and ongoing 
orientations of M-SALC services and materials to students. 
  
2) Staffing the Learning Help Desk in the M-SALC for up to three hours per week. 
  
3) Ongoing materials development work. 
  
4) Participation in research related to the M-SALC, e.g. materials, communities, and 
advising. 
   
5) Attendance at weekly M-SALC meetings, training sessions and other special meetings 
which may be called from time to time. 
  
6) Attendance at special ceremonies and events conducted by the university including 
entrance exams, open campus, and the opening ceremony is required. 
  
7) Participation at M-SALC social events for students. 
  
8) Cooperating with the Public Relations section of the university in the promotion of the 
university to high schools students and other interested parties. 



  
VI.  EMOLUMENTS 
  
Salary: 

  
1. Competitive salary calculated based on previous experience 
2. The salary is payable in monthly amounts 
3. There are two bonus payments: September and March 

  
Other: 
 

1. Private research allowance: ¥ 100,000 
2. Support towards national conferences up to ¥ 80,000 
3. Support towards presenting at international conferences up to ¥ 80,000 
4. Moving Allowance (only if applicable): ￥100,000 (before tax)  
5. Commuting Allowance: Applicable costs of daily travel between residence and 

University according to university rules 
6. Health insurance and pension plan administered by The Mutual Aid Corporation of 

Private School Personnel as required by the Japanese Government. Premiums are paid 
by both the lecturer and the institution. (http://www.shigakukyosai.jp/en/index.html) 

7. Contract Completion Payment 
  

VII. RESOURCES 
  
https://www.meijo-u.ac.jp/sp/90th/global/global_plaza/ 
 
VIII. APPLICATION AND SELECTION PROCEDURES 
  
To apply please send a formal application to elcc@ml.kuis.ac.jp including: 
 
● A covering letter 
● A completed application form 

  
Please write “Meijo University Learning Advisor Application 2016” in the subject box. 
  
The application deadline is September 18th 2015. 
   
 


